BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAIHQC KINH TE Poc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH

Sb: 4295/QD-DHKT-DT  Thanh phé Ho Chi Minh, ngay 22 thang 10 nim 2024

QUYET PINH
Vé viée ban hanh Quy dinh t6 chirc dao tao hoc phan “Thuyc tap va tot
nghiép” doi voi sinh vién trinh dj Dai hoc, theo h¢ thong tin chi
tai Pai hoc Kinh té Thanh pho Ho Chi Minh

GIAM POC PAI HOC KINH TE THANH PHO HO CHi MINH

Can cu Ludt Gido duc dai hoc ngay 18 thang 6 nam 2012 va Ludt sua doi, bo sung
mot s6 diéu ciia Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cw Ludt Luu triv ngay 21 thang 6 nam 2024;

Can cit Nghi dinh s6 99/2019/NP-CP ngay 30 thang 12 nam 2019 ciia Chinh phii
Ouy dinh chi tiét va hwéng dan thi hanh mét sé diéu ciia Ludt sira doi, bé sung mét sé diéu
cua Ludt Giao duc dai hoc,

Can cir Quyét dinh sé6 1146/0P-TTg ngay 04 thing 10 ndm 2023 cia Thi twéng
Chinh phu vé viéc chuyén Truong Dai hoc Kinh té Thanh phé Hé6 Chi Minh thanh Pai hoc
Kinh té Thanh phé Hé Chi Minh;

Can cit Théng tw s6 27/2016/TT-BGDPT ngay 30 thang 12 nam 2016 ciia BY trudng
Bé Gido duc va Pdo tao vé viéc ban hanh Quy dinh thoi han bao quan tai lieu chuyén mon
nghiép vu cua nganh Giao duc;

Can cir Théng tw s6 08/2021/TT-BGDPT ngay 18 thing 3 ndam 2021 ciia Bé trudng
Bé Gido duc va Pao tao vé viéc ban hanh Quy ché dao tao trinh do dai hoc,

Can cit Théng tw s6 30/2023/TT-BGDPT ngay 29 thang 12 nam 2023 ciia B trudng
Bé Gido duc va Pao tao vé viéc ban hanh Quy dinh vé iing dung cong nghé théng tin trong
dao tao truc tuyén doi véi giao duc dai hoc;

Can cir Nghi quyét sé 30INQ-PHKT-HPPH ngay 10 thang 11 niam 2023 ciia Hoi dong
dai hoc Pai hoc Kinh té Thanh ph5 Ho Chi Minh vé viéc ban hanh Quy ché Té chire va
hoat dong cua Pai hoc Kinh té Thanh phé’ Ho6 Chi Minh;

Theo dé nghi cua Lanh dao Ban Dao tgo.

QUYET PINH:

Piéu 1. Ban hanh Quy dinh té chirc dio tao hoc phin “Thue tip va tét nghiép”
d6i v6i sinh vién trinh @9 Pai hoc, theo hé thong tin chi tai Pai hoc Kinh té Thanh phé
Hb Chi Minh.



Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngdy ky. Cac vin ban trude day trai voi
Quyét dinh nay déu bi bai bo.

Piéu 3. Lanh dao Ban Pao tao, cac Truong don vi lién quan, vién chic va sinh vién
trinh d0 Pai hoc, dao tao theo hé théng tin chi chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- CTHPPH, CTHDPTVCL&CS (d& bao cao);
- Cac Pho Giam dbc (dé phdi hop):;

- Nhu Diéu 3;

- Luu: VT, PT.
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BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAIHQC KINH TE Poc lap - Tw do - Hanh phic
THANH PHO HO CHI MINH

QUY DINH

T6 chirc dao tao hoc phin “Thuec tip va tét nghiép” ddi véi sinh vién
trinh @6 Pai hoc, theo hé thong tin chi tai Pai hoc Kinh té Thanh pho H6 Chi Minh
(Ban hanh kém theo Quyét dinh sé6: 4295/0D-PHKT-DT ngay 22 thang 10 niam 2024
ciia Gidm doc Dai hoc Kinh té Thanh pho Ho Chi Minh)

Chuwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va doi twong ap dung

1. Vin ban nay quy dinh viéc to chirc dao tao hoc phan “Thuc tap va tot nghiép”, bao
gbém quy dinh chung va t6 chirc thuc hién.

2. Dbi tuong ap dung 1a sinh vién trinh d dai hoc, theo hé théng tin chi; vién chitrc;
ngudi lao dong; ngudi hudng dan tai Pai hoc Kinh té Thanh phd HO6 Chi Minh va don vi.

3. Pai hoc Kinh té Thanh phé H6 Chi Minh (UEH) phéi hop t6 chitc hoc phan “Thuc
tap Va tot nghiép” cung cac don vi sir dung lao dong, sau day dugc goi chung 1a don vi.

Piéu 2. Muc dich, yéu ciu, ndi dung ciia hoc phan “Thuec tip va tt nghiép”
1. Muc dich

- Cung cép cho sinh vién moi truong dao tao tiép can thuc té, thuc déy sinh vién chu
dong tham gia vao thi trudng lao dong, tiép thu nhitng yéu cau tir phia cac don vi sir dung
lao dong, qua d6 gitp hinh thanh, phat trién cac k§ nang 1am viéc can c6 sau khi tét nghiép.

- Giup sinh vién ciing cd, bd sung va van dung kién thirc di hoc dé phan tich, giai
quyét cac van dé thyc tién thudc linh vuc chuyén mon (nganh/chuyén nganh) dugc giang
day trong nha truong.

- Gilp sinh vién rén luyén phuong phap, k¥ ning 1am viéc, k¥ ning t6 chirc tai doanh
nghiép, tao diéu kién cho sinh vién trai nghiém va hinh thanh ning luc nghé nghiép dé c6
thé tham gia thi truong lao dong ngay sau khi két thuc qua trinh dao tao.

- HO trg sinh vién phat trién, hoan thién cac k¥ nang viét hoc thuat, tu duy phan bién,
kha nang tu tim hiéu, nghién ctru, phan tich, tong hop, giai quyét van dé trong thuc té;
ddng thoi, giup sinh vién hiéu biét sdu sic hon vé 1y thuyét da dugc hoc, tir d6 s& ap dung
vao cong viéc sau khi tot nghiép mot cach hiéu qua.

2. Yéu cau

- Noi dung hoc phan bam sat ndi dung chwong trinh dao tao caa UEH.



- Vi tri 1am viéc phu hop véi kién thirc nganh/chuyén nganh dao tao, gitup sinh vién
dat dugc nhitng muyc tiéu can thiét dugc thé hién trong dé cuong chi tiét hoc phén “Thuc
tap va tot nghiép”.

3. NoOi dung

- Cén cir vao muc tiéu va yéu cau tai Khoan 1 va 2 Diéu nay, théng qua y kién Hoi
déng khoa hoc va dao tao, cac don vi dao tao quy dinh ndi dung chi tiét, két cAu, biéu mau
san pham thu hoach cia hoc phan “Thuc tap va tt nghiép”.

Picéu 3. Cac dinh nghia, giai thich

1. Hoc phan “Thuec tap va tét nghiép” quy dinh 10 (muoi) tin chi, dwgc td chic trong
cac hoc ky chinh cua nam hoc. Sinh vién ding ky hoc phan “Thuyc tap va tot nghiép” s&
tham gia lam viéc tai don vi trong mdt khoang thoi gian nhét dinh va thuc hién mét san
pham thu hoach twong @ng véi hinh thirc lya chon.

2. Hinh thirc cta hoc phan “Thurc tap va tét nghiép” bao gém “Thuyec tap tot nghiép”
va “Hoc ky thuc t&”. Sinh vién duoc lua chon 01 (mdt) trong 02 (hai) hinh thtre tai thoi
diém dang ky hoc phan.

3. Hoc phén “Thuc tap va tdt nghi¢p” dugc b tri vao hoc ky cudi theo ké hoach cua
chuong trinh dao tao tig nganh/chuyén nganh. Truong hop dap tmg du dicu kién vé sb
tin chi tich liiy va hoc phan tién quyét ciia hoc phan “Thuyc tap va tot nghiép”, sinh vién c6
thé dang ky hoc phan sém hon 01 (mot) hoc ky.

4. Phan mém quan 1y Thyc tap - Tét nghiép (https://internship.ueh.edu.vn/) 1a hé
théng su dung trén nén tang truc tuyén, v&i muc dich hd tro quan ly, trién khai hiéu qua

hoc phﬁn “Thuc tap va tbt nghiép”, tao diéu kién thuén lgi cho cac don vi ddo tao, giang
vién va sinh vién trong viéc theo ddi, cap nhat thong tin, danh gia két qua.

5. Hé théng CRM (https://crm.ueh.edu.vn/) 13 hé thong sir dung trén nén tang truc
tuyén, voi muc dich quan ly, cham s6c nguoi hoc, ddi tac da kénh dang trién khai tai UEH.

6. Cong thong tin viéc 1am UEH (https://vieclam.ueh.edu.vn/) 1a hé thng sir dung
trén nén tang truc tuyén, véi muc dich két ndi cac don vi st dung lao dong va sinh vién

trong viéc tuyén dung thyc tap, viéc 1am mot cach truc tiép va nhanh chong.

7. Hé théng phan mém quan 1y dao tao (goi tit 1a hé théng PSC UIS) 1a mot hé théng
quan 1y khép kin tat ca cac nghiép vu lién quan dén cong tac quan 1y dio tao, bao gdm:
quan ly sinh vién, quan 1y gidng vién, quan ly qud trinh dao tao va tai chinh dao tao nhu
hoc phi, hoc bong, bao hiém va thu lao giang day.

8. Hoc phan tién quyét: Hoc phan A 1 hoc phan tién quyét ctia hoc phan B, khi diéu
kién bat budc dé dang ky hoc phan B 1a sinh vién d tich liiy hoc phan A.


https://internship.ueh.edu.vn/
https://crm.ueh.edu.vn/
https://vieclam.ueh.edu.vn/

Diéu 4. Piéu Kkién va thoi diém sinh vién dwec ding ky hoc phan “Thuec tip va
tot nghiép”

1. Tai thoi diém ding ky hoc phan “Thuc tap va tét nghiép”, sinh vién phai dap @ng
cac diéu kién dudi day:
- Tich Iily 70% s6 tin chi trong chuong trinh dao tao (khong tinh s tin chi ctia hoc
phan Thuce tap va tt nghiép, Gido duc thé chit, Gido duc qubc phong);
- Thoa cac diéu kién vé hoc phan tién quyét ciia hoc phan “Thuc tap va tt nghiép”.
2. Thoi diém dang ky 12 02 (hai) hoc ky cudi theo ké hoach ctia chuong trinh dao tao.

3. Théng qua cac thoa thuén hop tac, khoa/vién dao tao phdi hop véi don vi xét chon
sinh vién tham gia Hoc ky thuc té.

Piéu 5. Piéu kién sinh vién chwong trinh tiéng Viét va chwong trinh tiéng Anh
ban phan dwoge ding Ky huéng din va viét khoa luan tot nghiép hoc phan “Thue tip
va tot nghiép” bing tiéng Anh

1. Tai thoi diém dang ky hoc phan “Thuc tap va t6t nghiép”, sinh vién phai dap tng
cac diéu kién dudi day:

- Trinh d6 tiéng Anh: c6 chtng chi tiéng Anh quéc té trong thoi han, twong duong
IELTS tir 6.0 trd 1én hodc ¢6 diém trung binh tich lity cac hoc phan tiéng Anh trong chuong
trinh ddo tao tir 8.0 tré 1én (tinh theo thang diém 10);

- Két qua hoc tap: diém trung binh tich lity tinh tir dau khoa hoc tir 8.0 trd 1én (tinh
theo thang diém 10).

2. Thoi gian sinh vién duoc dang ky trong 02 (hai) tudn dau cua thoi gian “Thuc tp
va tot nghiép” theo ké hoach.

3. Sinh vién tham gia dang ky va ndp anh chung chi tiéng Anh (néu co) trén phan
mém quan 1y Thuc tap - Tt nghiép sau khi duoc phan coéng giang vién huéng dan.

4. Giang vién huéng din cin cir két qua hoc tap va trinh d6 tiéng Anh cua sinh vién
quyét dinh chip thuin va trinh ¥ kién x4c nhan cua lanh dao khoa/vién dao tao trén phan
mém quan 1y Thuc tap - Tt nghiép.

Pi¢u 6. Sin pham thu hoach va danh gia két qua hoc phan “Thuc tip va tot
nghi¢p”
1. Hinh thirc Thuc tap t6t nghiép:

- San pham thu hoach 14 “Khoéa luan t6t nghiép” (ddi vai sinh vién khong thudc khoi
nganh ky thuat, cong nghé), “Pd an t6t nghiép” (d6i véi sinh vién thudc khéi nganh ky
thuat, cong ngh¢).

- Cac diém thanh phan (diém qua trinh, diém két thiic hoc phan...) do gidng vién
UEH phu trach dénh gia.



- Phuong thie danh gia va ti trong diém thanh phan do khoa/vién dao tao quy dinh
trén dé cuong chi tiét cia hoc phan.

2. Hinh thtrc Hoc ky thuc té:

- San pham thu hoach 1a “Khoéa luan t6t nghiép”, bao gém cac bao cdo nhu Nhat ky
lam viéc, bao cdo thuc té. ..

- Ti trong diém thanh phan bao gdm:
+ Péanh gia cia giang vién UEH: chiém ti trong 60%.
+ Dénh gia cia nguoi hudng dan tai don vi: chiém ti trong 40%.

3. Piém hoc ph?ln “Thuc tap va tbt nghi¢p” dugc dugce lam tron té1 mét chir ) thap
phan (theo thang diém 10), sau d6, duoc chuyén thanh diém chit va thang diém 4. Piém
hoc phan duoc tinh vao diém trung binh tich lily ctia toan khéa hoc.

4. Tt ca cac san pham duoc hoan thanh theo timg giai doan va luu trit theo quy dinh
hién hanh cia UEH.

Pi¢u 7. Piéu kién va trach nhiém ciia don vi tham gia Hoc ky thue té

1. Bon vi tham gia Hoc ky thuc té can dap ung dugc cac tiéu chuan sau:

- C6 cac hoat dong chuyén moén gin véi nganh/chuyén nganh dao tao cua khoa/vién
dao tao.

- B6 tri dugc nguoi hudng dan dép tng yéu cau caa Hoc ky thuc té.

- Tao diéu kién thuan loi, tiép nhan va sép xép vi tri viéc 1am cho sinh vién tham gia
Hoc ky thuc té.

- Hudng dan va danh gia Hoc ky thuc té theo dé cuong chi tiét ctia cac khoa/vién dao
tao.

2. Truong hop don vi da ky MOU/MOA véi UEH/Truong hodac khoa/vién dao tao
theo phan c4p cia UEH/Trudng thanh vién:

- Pai dién UEH ky két “Thoa thuan hop tac Hoc ky thuc t&” véi don vi trong timg
dot nhén sinh vién tham gia hoc ky thyc té.
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- “Thoa thuan hop tac Hoc ky thuc t&” quy dinh 16 cac ndi dung vé:
+ Trach nhiém cua don vi,
+ Danh sach sinh vién tham gia;
+ Danh sach ngudi hudng dan tai don vi;

+ Quyén loi tai chinh ctia don vi, ngudi hudng dan (thanh toan thu lao cho don vi
hay c4 nhin, nguyén vong st dung thu lao, kinh phi huéng din dé tai tro lai
khoa/vién/Truong/UEH...).



3. Truong hop don vi chua ky MOU/MOA véi UEH/Truong hoac khoa/vién dao tao
theo phan cap cia UEH/Trudng thanh vién:

- Khoa/Vién dao tao tiép nhan, ra soat thong tin, nhu cAu, nang luc...cua don vi dé
quyét dinh cung vé6i don vi tham gia hoc ky thuc té.

- Pai dién UEH ky két “Thoa thuan hop tac Hoc ky thuc t€” voi don vi dé trién khai
Hoc ky thuc té cho sinh vién tham gia. Cac noi dung quy dinh trong “Thoa thuén hop tac
Hoc ky thuc t&” twong ty Khoan 2 Diéu nay.

- Khoa/Vién ddo tao trao doi v6i don vi vé viéc ky két MOU/MOA tir 1an thir 2 (hai)
don vi tiép nhan sinh vién tham gia Hoc ky thuc té.

Pic¢u 8. Giang vién, ngwoi hwéng din hoc phin “Thuec tap va tét nghiép”

A0

1. Giang vién huéng dan hoc phan “Thyc tdp va tot nghiép” phai dam bao céc tiéu
chuan hudéng dan do khoa/vién dao tao quyét dinh.

2. Giang vién huéng dan xac nhan hinh thtrc ctia hoc phan “Thuc tap va tét nghiép”
sinh vién lya chon trén phan mém quan 1y Thuc tap - Tt nghiép, dong thoi, phu trach phé
duyét cho phép sinh vién chuyén d6i giira cac hinh thirc trong qua trinh thyc hién;

3. Giang vién hudng dan quan 1y, theo ddi qua trinh sinh vién tham gia hoc phan
“Thuc tap va tét nghiép” trén phan mém quan 1y Thuc tap - T6t nghiép.

4. Giang vién hudéng dan téng hop cac diém thanh phan ciia hoc phan “Thuc tap va
t6t nghiép”, cap nhat trén phan mém quan Iy Thyc tap - TSt nghiép, in danh sach diém c6
chit ky xac nhan cia cac giang vién tham gia chdm diém thanh phan va gui két qua veé
khoa/vién dao tao.

5. Sinh vién ddng ky hinh thirc Hoc ky thuc té duoc 02 (hai) nguoi huéng dan, gom
01 (mdt) giang vién cua UEH va 01 (mdt) ngudi hudng dan cua don vi.

6. Nguoi huéng dan ctia don vi phai dat trinh do tir cir nhan dai hoc trd 1én va c6 toi
thiéu 03 (ba) nam kinh nghiém 1am viéc trong linh vuc chuyén mén huéng dan Hoc ky
thuc té.

Piéu 9. Trach nhiém cia sinh vién trong qua trinh tham gia

1. Chu dong lya chon, lién hé don vi thuc hién hoc phén “Thuc tap va tot nghi¢p”
thong qua Cong thong tin viée 1am UEH hoic tir cac kénh thong tin khac; cap nhat thong
tin trén phan mém quan 1y Thyc tap - T6t nghiép.

2. Tuan thu cac ndi quy, quy dinh cua don vi va quy dinh cia UEH, thyc hién theo
su phan cong cla giang vién, nguoi hudng dan.

3. C6 thai d6 nghiém tic trong qua trinh 1am viéc, xay dung méi quan hé dung muec,
duy tri quan hé tot dep v6i quan 1y va nhan vién tai don vi, khong lam anh huéng dén uy
tin cua UEH.



4. Co ké hoach lam viéc cu thé va thuc hién theo ké hoach.
5. Hoan thanh cac san pham thu hoach diing thoi han.

6. Cap nhat ban dién tlr cac van ban, tai li€u, san phém thu hoach theo quy dinh trén
phan mém quan 1y Thyc tip - Tét nghiép (trir cic chuwong trinh dao tao dic thu).

Chuong 11
TO CHUC THUC HIEN

Pi¢u 10. Quy trinh thye hién

1. Trude mbi hoc ky it nhat 01 (mot) thang, Ban DPao tao théng bao ké hoach Thuc
tap va xét tot nghiép va thoi gian diang ky hoc phan trén Cong thong tin ctia Ban Dao tao
(https://daotao.ueh.edu.vn/).

2. Cac don vi phu trach két ndi voi dbi tac trién khai hoat dong tiép nhan sinh vién
tham gia hoc phan “Thuc tip va t6t nghiép”:

- Vian phong Truong thanh vién, Vin phong Phan hiéu Vinh Long phdi hop véi
khoa/vién dao tao cdp nhat thuong xuyén dit liéu doanh nghiép ddi tac co trién khai cac
hoat dong hop tac véi UEH trén hé théng CRM (cap nhat rd hang muc hop tac).

- Ban Truyén thong - Phat trién d6i tac ra soat dir liéu trén hé thong CRM, trién khai
thu thap nhu ciu tiép nhan sinh vién tham gia hinh thirc Thuyc tap tot nghiép va Hoc ky
thuc té tir cac don vi doi tac.

- Ban Cham séc nguoi hoc tong hop nhu cau, cap nhat thong tin trén Cong thong tin
viéc lam UEH, thuc hién truyén thong thong tin dén sinh vién.

- B6i voi cac chuong trinh ddo tao dic thu (vi du: Quan tri bénh vién, Kinh té chinh
tri...), khoa/vién ddo tao théng nhat hinh thirc két ndi truc tiép véi dbi tac dé thu thap, tong
hop thong tin vé hoat dong tiép nhan sinh vién.

3. Sinh vién thuc hién ding ky hoc phan va dong hoc phi hoc phan “Thuc tap va tot
nghi¢p” theo quy dinh.

4. Ban Dao tao cap nhat dir li¢u sinh vién dang ky va dong hoc phi hoc phén “Thuc
tap va tot nghiép” tir hé théng PSC UIS vao phan mém quan 1y Thuc tap - Tt nghiép.

5. Khoa/Vién ddo tao phan cong va thong bao danh sach giang vién hudng dan, trién
khai ké hoach va yéu cau cta hoc phﬁn “Thuyc tap va tdt nghi¢p” dén sinh vién; cap nhat
dir liéu giang vién huéng dan vao phan mém quéan 1y Thuc tap - Tot nghiép.

6. Khoa/Vién dao tao thong bao dén sinh vién vé viéc trién khai phan mém quan ly
Thyec tap - Tt nghiép véi cac ndi dung: huéng dan sir dung, tién do thoi gian thyc hién,
quy dinh ndp san pham thu hoach dudi dang ban dién tir, dong thoi, hudéng dan sinh vién
tham khao nhu cau don vi tiép nhan trén Cong thong tin viéc lam UEH.

7. Sinh vién lién hé don vi thuc hién hoc phan “Thuc tap va tét nghiép” va cap nhat
thdng tin trén phan mém quan 1y Thuc tap - T6t nghiép.



8. Sinh vién thudc cac chuong trinh dao tao bang ngdn ngi tiéng Viét c6 nhu cau
viét san pham thu hoach bang ngén ngir tiéng Anh thyc hién dang ky trén vao phan mém
quan Iy Thyc tap - Tét nghiép sau khi duoc phan cong giang vién hudng din.

9. Giang vién huéng dan quyét dinh ngdn ngit san pham thu hoach cia sinh vién va
trinh ¥ kién xac nhan cua lanh dao khoa/vién dao tao trén phan mém quan 1y Thuc tép -
Tét nghiép.

10. Giang vién huéng din quan 1y, theo ddi qua trinh sinh vién thyc hién hoc phan
“Thuc tap va Tot nghiép”.

11. Sinh vién ndp ban dién tir cac van ban, tai li€u, san phém thu hoach theo quy dinh
trén phan mém quén 1y Thyc tap - Tot nghiép (trir cac churong trinh dao tao dac thu).

12. Giang vién hudéng dan téng hop cac diém thanh phan cta hoc phan “Thyc tap va
t6t nghiép”, cap nhat trén phan mém quan Iy Thyc tip - Tét nghiép, in danh sach diém c6
chir ky xac nhan cta cic giang vién tham gia cham diém thanh phan va gui két qua vé
khoa/vién dao tao.

13. Cin cit theo thong tin trén phan mém quan 1y Thyc tap - TSt nghiép, Khoa/Vién
thuc hién:

- Xac nhan diém cia cac giang vién trén phan mém quan 1y Thyc tap - Tt nghiép,
in bao cao téng hop diém theo yéu ciu;

- In bao céo danh séch giang vién hudng dan, nguoi huéng dan cia don vi, sé luong
sinh vién dang ky mdi loai hinh thirc, mdi loai ngon ngir san pham thu hoach cta hoc phan
“Thuc tap va tot nghiép”;

- Nop céc bao céo theo yéu cau, 6 xac nhin cua lanh dao khoa/vién vé Ban Pao tao.

14. Ban Pao tao cin clr vao diém trén phan mém quan 1y Thyc tap - Tot nghiép va
céc béo céo diém dé cap nhat diém hoc ph?m cho sinh vién. D@)ng thoi, Ban Dao tao xac
nhén sb luong sinh vién thuc té tham gia hoc phﬁn “Thuc tap va tbt nghiép” phuc vu quy
trinh thanh toan cta Ban Tai chinh - K& hoach dau tu.

15. Ban Tai chinh - Ké hoach dau tu thyc hién thanh toan thu lao hudng din va chdm
hoc phan “Thuyc tap va t6t nghiép” theo quy ché chi tiéu nodi bo, chi phi phat trién, trién
khai phan mém.

16. Ban Truyén thong - Phat trién ddi tac gui thu cam on cac don vi (kém ndi dung
khao sat, gigi thiéu Cong thong tin viéc lam UEH).

17. Phong Pam bao chét luong - Phét trién chuong trinh tong hop, phan tich, danh gia
két qua khao sat cac don vi nham phuc vu cong tac bao cao Ban Giam déc UEH va dé xuat
giai phap cai tién hoat dong.

18. Ban Cham soc ngudi hoc téng hop thong tin khao sat tuyén dung, hd tro ddi tac
tuyén dung va gidi thiéu viéc 1am cho sinh vién.

19. Cac don vi UEH tiép tuc duy tri cac hoat dong cham séc dbi tac thudc cap quan
1y cua don vi. Tuy tung trudng hop cu thé, cac don vi lua chon loai hoat dong cham soc
phu hop.



Pieu 11. Trach nhiém cia cac don vi cé lién quan
1. Ban Dao tao

- Lap ké hoach va t6 chtrc cho sinh vién ding ky hoc phan “Thyc tap va tot nghiép”
mdi hoc ky.

- Cap nhat dit liéu sinh vién diang ky va dong hoc phi hoc phan “Thuc tap va tot
nghiép” tir hé théng PSC UIS vao phan mém quan 1y Thue tap - Tt nghiép.

- Cap nhat diém hoc phﬁn “Thuyc tap va tbt nghiép”.

- X4c nhan s luong sinh vién thuc té tham gia hoc phan “Thuyc tap va tot nghiép”
phuc vu quy trinh thanh toan cho giang vién huéng dan.

- Tong hop v kién cac don vi va trinh Ban Giam ddc diéu chinh quy dinh trong qua
trinh thuc hién (néu c6).

2. Ban Quin tri ha tang

- Xay dyng, phat trién, tiép nhan danh gia gbp ¥ va cai tién phan mém quan 1y Thuc
tap - Tot nghiép xuyén sudt qua trinh van hanh.

- Huéng dan sinh vién sir dung phan mém quan 1y Thuc tap - T6t nghiép.

- Hb tro k¥ thuat trong qué trinh trién khai va thyc hién phan mém ddi véi vién chire
va sinh vién.

- Chiu trach nhiém bdo quan va luu trit ban dién tr cac van ban, tai liéu, san phém
thu hoach theo quy dinh.

3. Ban Truyén thong - Phat trién ddi tac

- Soan thao va ban hanh mau thoa thuan hop tac MOU/MOA/ Thoa thuan hgp tac
Hoc ky thuc té gitra khoa/vién ddo tao va cac don vi (Phu luc 1 dinh kém Quy dinh nay).

- Phéi hop v6i Trudng thanh vién/Phan hiéu Vinh Long/Khoa/Vién trién khai cong
tac truyén thong dén sinh vién.

- Ra soat dir liéu trén hé théng CRM, trién khai thu thap nhu cau tiép nhan sinh vién
tham gia hinh thirc Thuc tap tét nghiép va Hoc ky thuc té tir cac don vi dbi tac.

- H6 tro khoa/vién dao tao trong viéc tim kiém, hop tac véi cac don vi.
- Tong hop noi dung, thiét ké thu cam on cac don vi.

- Gui thu cam on cac don vi tiép nhan sinh vién tham gia hoc ph?m “Thuc tap va tdt
nghiép”, kém nodi dung khéo sat, gidi thiéu Cong thong tin viéc 1am UEH.

- Duy tri cac hoat dong cham soc d6i tac theo phan cong.



4. Ban Cham s6c nguoi hoc

- Cung cdp danh sach cac doanh nghiép c6 nhu cau tiép nhan sinh vién, hd trg
khoa/vién dao tao trong viéc tim kiém don vi tiép nhan sinh vién tham gia hoc phan “Thuc
tap va tot nghiép”.

- Phy tr4ch quan 1y, khai thac dir liéu Cong thong tin viéc lam UEH.

- Toéng hop nhu cau, thong tin khao sat tuyén dung, hd trg d6i tac tuyén dung, cap
nhat théng tin trén Cong thong tin viéc 1am UEH, thuc hién truyén thong thong tin dén
sinh vién.

- Xay dung ndi dung gidi thiéu Cong thong tin viéc lam UEH dén d6i tac.

- Duy tri cac hoat dong cham soc d6i tac theo phan cong.

5. Ban Tai chinh - Ké hoach dau tw

- Thuc hién viéc thu hoc phi hoc phﬁn “Thuc tap va tbt nghiép” theo quy dinh.

- Phoi hop vaoi khoa/vién dao tao, Ban Pao tao xay dung nguyén tac, thuc hién viéc
chi tra kinh phi cho ngudi huéng dan ctia doanh nghiép va cac ndi dung chi tra khac cho
cong tac quan 1y theo Quy ché chi tiéu ndi bo.

- Soan thao va ban hanh mau x4c nhan thanh toan hoc phﬁn “Thuc tap va tdt nghi¢p”
thong qua “Danh sach huéng din va sinh vién tham gia hoc ky thuc té tai t6 chirc/doanh
nghiép” (Phu luc 2 dinh kém Quy dinh nay).

6. Phong Pam bio chit lwgng - Phit trién chwong trinh

- Phéi hop véi khoa/vién dao tao xay dung cac hoc phan tién quyét bat budc ddi véi
hoc phan “Thyc tap va t6t nghiép”, cap nhat, diéu chinh chuong trinh dao tao.

- Xay dung biéu mau, ndi dung khao sét, thu thap y kién sinh vién va cac don vi vé
hoc phan “Thyc tap va tét nghiép”.

- Tong hop, phén tich, danh gia két qua trién khai hoat dong tiép nhan sinh vién tham
gia hoc phan “Thuc tap va tét nghiép” nham phuc vu cong tic bao céo va dé xuat giai phap
cai tién hoat dong.

7. Trwong thanh vién, Khoa/Vién dao tao, Phan hi¢u Vinh Long

- Xay dung dé cuong chi tiét, quy dinh ndi dung, két ciu, mau biéu cta cac san pham
thu hoach, céc hinh thuc trién khai ctia hoc phan “Thuc tap va t6t nghiép”.

- Cap nhat thuong xuyén dir li¢u, hang muc hop tac ctia doanh nghiép ddi tac co trién
khai hoat dong v6i khoa/vién trén hé théng CRM.

- Pai dién UEH trong viéc thuc hién hop tac dio tao, ky két “Thoa thuan hop tac Hoc
ky thuc t€” vai cac don vi.
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- Théng bao danh séch céac don vi, vi tri 1am viéc va chi tiéu tham gia Hoc ky thuc té
tai mdi doanh nghiép, chu dé nghién ctru Hoc ky thuc té (néu co) trude mdi dot dang ky
hoc phan “Thuc tip va tdt nghiép”.

- Thyc hién céc thi tuc hanh chinh dbi véi sinh vién trong viéc lién hé doanh nghiép,
bao gém: cong van gui don vi tiép nhan, gidy gidi thiéu sinh vién tham gia Hoc ky thuc
té.

- Phan cong giang vién huéng dan, theo di va quan 1y qué trinh sinh vién tham gia
hoc phan “Thyc tap va t6t nghiép”.

- Trién khai phan mém quan 1y thuc tap - Tét nghiép dén sinh vién.

- Phéi hop véi don vi ¢6 lién quan trong viéc chdm cac bao cao ctia Hoc ky thyc té.

- Xéac nhan diém cta cac giang vién cham trén phan mém Quan 1y Thuc tip - Tt
nghiép Va c4c bao cio tong hop theo yéu cau.

- Duy tri cac hoat dong cham soc déi tac theo phan cong.

Diéu 12. Diéu khoan thi hanh

1. Quy dinh nay c6 hiéu lyc ké tir ngay ky. Nhitng noi dung phé duyét va vin ban
khac vo1 Quy dinh nay s€ khong con hiéu luc.

2. Lanh dao khoa/vién dao tao chii dong quyét dinh cac van dé thuc té phat sinh tuy
theo dac thu ctia nganh/chuyén nganh va khong trai véi quy dinh nay.

3. Trong qua trinh thuc hién, néu can stra doi, b6 sung cho pht hop véi tinh hinh thyc
té, cac don vi giri ¥ kién vé Ban Pao tao dé tong hop, trinh Gidam déc xem xét quyét dinh./.




BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAIHQC KINH TE Poc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH

PHU LUC 1
MAU “THOA THUAN HQP TAC HQC KY THUC TE”

(Ban hanh kém theo Quyét dinh s6: 4295/0D-DHKT-DT ngay 22 thang 10 nam 2024
cuia Giam doc Dai hoc Kinh té Thanh pho Ho Chi Minh)



CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

THOA THUAN HQP TAC
Hoc ky thure té
MEMORANDUM OF AGREEMENT

Practical Semester

- Can ct Quy dinh t6 chirc dao tao hoc phﬁn “Thuc tap va tot nghiép” ddi véi sinh vién
trinh d6 Pai hoc, theo hé thdng tin chi tai Pai hoc Kinh té Thanh phd H6 Chi Minh ban hanh
theo Quyét dinh s6: 4295/QD-DHKT-DT ngay 22 thang 10 nam 2024 cia Giam doc Pai hoc
Kinh té TP. H6 Chi Minh;

Pursuant to the Regulation on the organization of "Internship and Graduation" Course
for full-time under-credit-system undergraduate UEH students issued under Decision No.
4295/0D-DHKT-DT October 22, 2024 by the President of the University of Economics Ho Chi
Minh City;

- Can ctr nhu cau va nang luc cua hai bén,

In accordance with the demand and the competence of the two parties,

HO6m nay, ngay......... thang......... nam 20..., tai Pai hoc Kinh té Thanh phé Ho Chi
Minh, chiang tdi gom:
Today, ........c........, 20...., at the University of Economics Ho Chi Minh City, we are
comprised of:
Bén A: [TRUONG/PHAN HIEU/KHOA/VIEN]
Party A: [COLLEGE/BRANCH/SCHOOL/INSTITUTE]
Piachi:
AdAress:

Dién thoai: ..,
Tel:
Email:
Pai dién:

Representative: ......cccocvveeeiiniieniesienns



Chltc VU: e,

TIIE: e

Bén B: [TO CHUC/DOANH NGHIEP]
Party B: [ORGANIZATION/ENTERPRISE]
Piachi:

AdAress: e

Dién thoai: .,

Tel:

Email:

Pai dién:
Representative: .....cccoevvvvivviesiie e

Chic vi: e,

THIE: e

Hai bén dong y ky thoa thuan hop tac ndy (“théa thuan™) véi nhimg dicu khoan va diéu
kién nhu sau:

Two parties agree to sign this memorandum of agreement (“MOA”) with the following
terms and conditions:

Piéu 1. N§i dung théa thuin
Article 1. Content of MOA

Hai bén déng y thda thuan vi¢c bén B thuc hién cong viéc hudong dan sinh vién trong Hoc
ky thuc té theo Quy dinh td chire dao tao hoc phén “Thuc tap va tdt nghi¢p” ddi véi sinh vién
trinh do Pai hoc, theo hé théng tin chi tai Pai hoc Kinh té Thanh phé H6 Chi Minh, cong viéc
cy thé gom:

The two parties agree to sign this MOA, in which Party B has a responsibility to mentor
UEH’s full-time undergraduate students under the Regulation on the organization of "Internship

and Graduation” Course for full-time under-credit-system undergraduate UEH students with
the specific tasks as follows:

a) Tiép nhan va sap xép vi tri viéc 1am cho sinh vién tham gia Hoc ky thuc té.

Providing on-the-job training and assigning tasks for students participating in the
Practical Semester.

b) Phan cong nhan sy hudng dan va danh gia két qua cong viéc, kién thirc nghé nghiép, ky
nang chuyén mon, thai d¢ lam viéc cua sinh vién trong Hoc ky thuc t€ theo d€ cuong chi tiét cua



Khoa/Vién dao tao (Ban danh gid cia doanh nghi€p va danh sach sinh vién theo Phu luc dinh
kém thoa thuan).

Assigning the mentoring and the evaluation regarding work performance and attitude,
career knowledge and professional skills of students in the Practical Semester (based on the list
attachment) in accordance with the criteria set by their school/Department/Faculty (Appendix
attachment).

Tungdy .../.../20...dénngay .../.../20...
From.../../20..t0..... /..120...

Piéu 2. Trach nhiém caa cac bén
Article 2. Parties’ Responsibilities
Bén A:
Party A shall:
1. Khi c6 cong viéc phat sinh, bén A s& thong bao va trao ddi v6i bén B dé théng nhat vé
ndi dung, cach thure va thot gian thuc hién.

Notify and discuss with Party B in order to reach a consensus on contents, methods and
time of solution if any problem should arise.

2. C6 trach nhiém d6n ddc cac bén thuc hién dang tién d0, lich trinh va yéu cau cua vu
viéc theo dung thoa thuén;

Take on responsibilities to urge both parties in ensuring the process, schedule and
requirements in the MOA.

3. Bao dam céc diéu kién thyc hién thoa thuan va thuc hién day du nhitng diéu da cam
két trong thoa thuan.

Ensure that all the commitment of the MOA are fulfilled completely.
4. Thanh toan déy du, dtng thoi han cac ché do va quyén 191 cho bén B theo théa thuan.

Timely settle all the rights and the obligations to Party B in accordance with the
MOA.

Bén B:

Party B shall:

1. Hoan thanh khéi lugng cong viée theo thoa thuan ky két trong thoa thuan;
Fulfill the work undertaken in this MOA.

2. Tao diéu kién thuén lgi cho sinh vién trong sudt thoi gian tham gia Hoc ky thuc
té.
Provide the assistance to those students participating in the Practical Semester during
their training session.



Piéu 3. Pidu khoan tai chinh
Article 3. Financial Provisions
1. Pon gia thanh toan (bao gdm thué TNCN) s& duoc ap dung cu thé nhu sau:
Unit prices (including personal income tax) are applied as in the table bellow:

Pon gia (ddng/sinh vién)

Hoat déng dao tao Unit price (dong/student)
ltem Ciwr nhan Thac si Tién si
Bachelor MA. Ph.D
Hoc ky thuc té
Practical Semester

2. Hinh thirc thanh toan: Chuyén khoan.
Mode of payment: Bank transfer.

3. Thoi han thanh toan trong vong 30 ngay sau khi két thiic Hoc ky thuc té va theo két
qua thuc té cua cong viéc.

Payments must be settled within 30 days from the completion of Practical Semester
and depends on the actual performance.

4. Tuy vao nhu cau cua bén B, bén B ¢6 quyén yéu cau bén A ghuyén khoan truc tiép cho
nguo1 huong dan hoac chuyén khoan cho don vi, hodc ¢6 thé chuyén dong gop khoan thu lao
hudng dan sinh vién vao Quy Giving to UEH nham ho trg cho sinh vién va cac hoat dong ctia
Nha truong.

Depending upon Party B’s needs, Party B has the right to demand Party A to transfer
directly to the mentors or the [organization/enterprise] or Party B can transfer the contribution
of the mentor fee to the Giving to UEH Fund with the purpose of supporting students and other
academic activities.

Diéu 4. Piéu khoan thi hanh
Article 4. General Provisions
Hai bén c6 trach nhiém thyc hién ddy du cac diéu khoan cua thoa thuan. Trong qué trinh
thyc hién néu c6 van dé phat sinh lién quan dén thoa thuan, hai bén cliing ban bac théng nhat giai
quyét.
Both parties are responsible for implementing all articles and clauses of the MOA. In case

of problems arising from the MOA implementation, both parties shall discuss to obtain the best
solutions.



Thoéa thuan nay s€ hoan thanh va ty dong hét hiéu luc khi hai bén hoan tat moi nghia vy
cua minh;

The MOA is to be completed and natuarally expired as soon as the two parties fulfill all
of the obligations specified in the MOA.

Thoa thuan c6 hiu luc ké tir ngay ky va lap thanh 04 (bon) ban c6 gia tri phap 1y nhu
nhau. Bén A giit 01 (mdt) ban, bén B giit 01 (mot) ban, 02 (hai) ban ndp cho Ban Truyén théng
va Phat trién ddi tac va Ban Tai chinh - Ké hoach dau tu thudc Dai hoc Kinh t& Thanh phé Hb
Chi Minh./-

The MOA shall be effective since the date of signature and is made into 04 (four) copies
with equal legal validity. Party A keeps one copy, Party B keeps one copy, and the remaining
two copies are submitted to the Department of Communications and Partnerships and the
Division of Finance and Investment Planning of the University of Economics Ho Chi Minh
City./-

BEN A (Truong/Phan hiéu, khoa/vién) BEN B
PARTY A PARTY B

Thanh phd HO Chi Minh, ngay .... thang .... nam 20.....
Ho Chi Minh City, ..........cc.cccov .
[ap dung trong truong hop bén A la khoa/vién thudc Truong thanh vién]
TL. GIAM POC UEH
BY ORDER OF UEH PRESIDENT
HIEU TRUONG
RECTOR
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAIHQC KINH TE Poc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH

PHU LUC 2
MAU “DANH SACH HUONG DAN VA SINH VIEN THAM GIA HQC KY

THU'C TE TAI [TO CHUC/DOANH NGHIEP]”

(Ban hanh kém theo Quyét dinh so: 4295/QD-DHKT-DT ngay 22 thang 10 nam 2024
cuia Giam doc Dai hoc Kinh té Thanh pho Ho Chi Minh)



DANH SACH HUONG DAN VA SINH VIEN THAM GIA HQC KY
THUC TE TAI [TO CHUC/DOANH NGHIEP]

LIST OF STUDENTS PARTICIPATE IN THE PRACTICAL SEMESTER
AT [ORGANIZATION/ENTERPRISE]
(kem theo Thoa thudn hop tac Hoc ky thuc 16 56......... )

(attached by Memorandum of Agreement in Practical Semester Number ....)

Ho tén sinh Pon gia Thanh

Théng tin ngwoi hwéng dian vien (;1:11’ (;’ISI% tien
, . . Students an Amount
Mentors’s information .
full name Unit

prices/student

S6 TK
STT M3 s6 thué ngan
No. TNCN hang
. /Sé CCCD Bank

Ho tén account

Name Personal Income

Tax number [trgng

o . tru’0‘r1g

/Identification hop CK

number truc tiép

nguoi HD]

Tong cong

Total amount

Don vi tham gia Hoc ky thuc té xac nhan (chon 1 trong 3 trudng hop sau):

The affirmation from the [organization/enterprise] participates in Practical Semester
(choose 1 in the following 3 options):

1. Chuyén khoan truc tiép cho ngudi huéng dan theo thong tin trén.
Directly transferring to the Mentors in accordance with the above information.

2. Chuyén khoan dén tai khoan ctia don vi theo thong tin sau:




Transferring to the [organization/enterprise]’ s account based on the following
information:

Tén tai khoan/Bank account: ...l
S4 tai khoan/Bank account NUMBEr:  .oovvenineee
Tai Ngan hang/Bank name: ...

3. Poéng gop vao Quy Giving UEH bang hinh thirc chuyén khoan dén tai khoan ciia UEH
theo thong tin sau:
Contributing to Giving to UEH Fund by transferring to UEH s account based on the
following information:

Tén tai khoan/Bank account: DAITHOQC KINH TE THANH PHO HO CHI MINH
DAI HOC KINH TE THANH PHO HO CHI MINH
S tai khoan/Bank account number:  0036100035704001
Tai:  Ngan hang TMCP Phuong Dong (OCB), Chi nhanh H6 Chi Minh
Orient Commercial Joint Stock Bank, Ho Chi Minh Branch

[TRUONG/PHAN HIEU, KHOA/VIEN] [TO CHUC/DOANH NGHIEP]
[COLLEGE/BRANCH/SCHOOL/INSTITUTE] [ORGANIZATION/ENTERPRISE]

Thanh phé HO Chi Minh, ngay .... thang .... nam 20.....
Ho Chi Minh City, ..........cc.cccov ..
[ap dung trong truong hop bén A 1a khoa/vién thudc Truong thanh vién]
TL. GIAM POC UEH
BY ORDER OF UEH PRESIDENT
HIEU TRUONG
RECTOR
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