
36: 3262 /QD-DHKT-CTCT fP. HO Chi Minh ngay I0 thdng 12 nim 2019

QUYET DINH
V/v ban hinh Quy trinh thgc hiQn khen thu0ng ngucri hgc

vi cic ho4t tlQng phong triro nghiGn ctfru khoa hgc, hgc t$p, rin luyQn
t4i Trudng Dai hgc Kinh t6 TP. ffa Cni Minh

HrTU TRTIoNG TRTIONG EAr HQC KINH rn rp. HO CHi MrNH
Cdn cri Quytit dinh s6 TO12OI4!QD-TTg ngdy 10 thang 12 ndm 2014 cin Thri tuong

Chinh phri v0 vi6c ban hdnh Di6u lQ trunng dai hqc;

. Can cfNghi quytit sO ZZfNQ-CP ngdy 24thing 10 n[m 2014 ciachinh phri v0 thi ditim
d6i mdi co ch6 hopt dQng d6i v6i co sd girio dr,rc d4i hgc cdng lapgiai do4n 2014 -2017; Nghi
quy6t sO t tZNq-CP ngdy 09 thang I I ndm 2017 ctachinhphri v0 phi6n ho.p thucrng kj, thring
l0 ndm 2017;

. CAn cti Quytft dinh s6 2377.1QD-TTg ngay 2! thing 12 ndm20l4 clioa Thri tucmg C.hinh
pht vO viQc ph6 duyQt DE 5n thi di0m rl6i m6i co ch0 hoat ilQng cria Trudng E4i hgc Kinh te TP.

HO Chi Minh giai do4n 2014 -2017;

Can cf Th6ng tu sO 10/2016/TT-BGDDT ngdy 05 thring 4 ndm20l6 ctaBQ trucmg BQ

Gi6o duc vd Ddo tao vi: viQc ban hdnh Quy ch6 c6ng t6c sinh viOn d6i v6i chuong trinh ddo t4o

d4i hgc hQ chinh quy;

Theo d0 nghi cua Trudngphdng C6ng tac chinh fi,

QUYET D[NH:
Diiiu 1. Ban hdnh kdm theo Quytft itfnh ndy ld Quy trinh thgc hiQn khen thu&ng ngucri

hgc vir c6c ho4t dQng phong triro nghiGn crfru khoa hgc, hgc tfp, rin luyQn t4i
Trudng D4i hgc Kinh t6 TP. ffO Cni Minh.

Di6u 2. Quy trinh ndy quy dinh trinh ty vd thri tqc thlrc hiQn khen thudng ngudi hgc vd c6c

ho4t dQng pho.ng trdo nghiCn cfu khoa hoc, hgc t4p, rdn luyQn t4i Trudng Dqi hgc
Kinh tC TP. HO Chi Minh.

Di6u 3. Quytft dinh c6 hiQu lyc tC tt ngdy ky. Crlc 6ng (bd) Trucrng phdng C6ng tac chinh
t4, cdc Trucmg dcrn vf vd cbc c6 nhAn c6 liOn quan chiu trrich nhiQm thi hanh Quy6t
dinh ndy kO tu ngdy ky./-

TRIIONG

eO crAo DUC vA DAo rAo
TRUOI{G DAI HQC KINH TE TP.HCN,I
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QUY TRINH
Thgc hiQn khen thu&ng nguli hqc

vi cic ho4t tlQng phong trio nghiGn crfru khoa hgc, hgc t$p, rin luyQn

@i Trudng Dei hgc Kinh t6 TP. H6 Chi Minh

ME quy trinh: CTCT.QT.0001

Lin ban hdnh: Ldn thri nh6t

Ngdy hi6u luc: l5ll2l 2019
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r. MUC oicn
1. Quy trinh h6a viQc thgc hiQn dC nghi, ban hdnh quy6t dinh, t6 chric khen thu0ng

ngudi hoc vd c5c hopt dQng phong trdo nghiCn cftu khoa hgc, hgc tflp, rdn luyQn t4i Trudng
Dai hsc Kinh t6 TP. gO Ctri Minh (UEH).

2.Dimb6o tinh trang trong, kip thoi, thing d6i tuqng dugc khen thu&ng trong cdc ho4t
dQng nghi0n criu khoa hgc, hoc tpp, rdn luyQn c6 ngudi hqc LIEH tham gia dqt thdnh tich
ho4c sg n6 luc, sy d6ng g6p rlugc UEH vd xd hQi ghi nhfln.

3. ThUc hiQn cdng tric s6 h6a dfi liQu khen thudng cria UEH, girip nhd trudng vd ngudi

hgc truy xu6t dE ddng khi c6n thiiSt.

rr. PHAM Vr, Dor rugNc Ar OUXC

1. Ph4m vi 6p dgng

- tilt ca cric thdnh tich nghiCn criu khoa hgc, hgc tQp, rdn luyQn cta ngudi hgc trong
c6c ho4t <lQng pht hcyp v6i quy itinh cria phrip luflt vd quy tlinh cta UEH.

2.Ddituong rip dpng

^|.- TAt ci ngudi hgc dang trong qu6 trinh hgc t4p, nghi€n criu tai UEH, bao gdm: sinh
vi0n cria chucrng trinh ddo tao dai hgc, hgc vi€n ctra chucrng trinh ddo t4o th4c si nghiCn

criu sinh cria chuong trinh ddo t4o ti6n si.

- Nguoi hgc thuQc c5c chucrng trinh li6n k6t tqi UEH, chucrng trinh ddo t4o, bdi duong
ng5n han, c6c chuong trinh trao t16i sinh vi6n, hgc viOn dang trong thoi gian hgc tflp, nghiCn

criu tpi UEH.

- Dcrn vf, vi6n chfc, nguoi lao dQng UEH vd don vi, ngudi bOn ngodi UEH c6 thdnh
tich il6ng g6p tryc tiilp hopc gi6n titip h6 trq c6c ho4t itQng phong trdo nghiCn criu khoa
hoc, hoc tflp, rdn luyQn ddnh cho nguoi hgc tai UEH.

III. CAN CtI PTTAP Lf
- CIn cri Quytit ilinh sO 7Ol2}l4lQD-TTg ngdy 10 thing 12 ndm2014 cta Thri tu6ng

Chinh phri vO viQc ban hdnh Di6u lQ trucrng tt4i hgc.

- CIn cri Nghi quytit sO ZZfNq-CP ngiy 24 thdng 10 ndm 2014 cin Chinh phti v0 thi
-. i -t.di6m ddi mdi co ch6 hoat dQng d6i v6i co so gi6o dUc dai hgc c6ng lap giai do4n 2014 -

2017;Nghi quyt5t s6 t tZntq-CP ngdy 09 th6ng l l nim 2017 ciachinh phri vd phi6n hqp

thucrng kj,thdng l0 nlm 2017.

- CIn cri Quy6t dinh sO 2377lQD-TTg ngiy 29 thing 12 ndm 2014 cta Thri tucrng

Chinh phir v€ viQc phO duyQt OC an thi di6m OOi mOi co ch6 ho4t dQng cria Trudng D4i hgc

Kinh t6 TP. H6 Chi Minh giai do4n 2ol4 - 2017.

I

N/v



- Th6ng tu sO I0/2016/TT-BGDDT ngdy 05 th6ng 4 ndm 2016 ciaBQ trucrng BQ GiSo

dgc vd Ddo t4o vA viQc ban hdnh Quy chti c6ng t6c sinh vi€n eOi vOi chucrng trinh ddo tpo

d4i hgc hQ chinh quy.

- Quy ctlnh Cdng t6c sinh vi6n t4i Trucrng Dai hqc Kinh t6 TP. UO Ctri Minh ban hdnh

kdm theo Quytit dinh s6 1408/QE-EHKT-TCHC ngdy 03 th5ng 9 ndm 2009 cta Hi6u
truOng Trudng D4i hgc Kinh t6 TP. ffO Cni Minh.

- Quy dinh TO chric ddo t4o theo hQ thdng tin chi t4i Trucrng DH Kinh t6 fp. HO Chi
Minh ban hdnh kdm theo Quytit dinh s6 1407/QD-DHKT-TCHC ngdy 03 th6ng 9 n[m
2009 ctaHiQu trudng trucrng D4i hgc Kinh t6 TP. UO Cni Minh.

- Quy chti Tuy6n sinh vd ddo t4o trinh rlQ d4i hqc vira ldm vla hgc tpi Trudng Dai hqc

Kinh t6 TP. FIO Ctri Minh ban hdnh kdm Quytlt rtfnh sO f tOZIQD-DHKT-DTTC ngdy 01

th6ng 10 n5m 20fi crtaHiQu trudng trudng D4i hgc Kinh tti TP. HO Chi Minh.

- C[n cri vdo chfc n6ng, nhiQm 4r Phdng C6ng tric chinh tri.

Iv. GIAI THiCH TTI NGU vA CAC TTI vTnT TAT

- UEH: Trudng Dai hgc Kinh t6 TP. HO Chi Minh (University of Economics Ho Chi

Minh City)

- CTCT: Phdng C6ng t6c chinh tri, don vi chiu tr5ch nhiQm chinh trong viQc tham mrru,

gitip viQc cho HiQu tru&ng thUc hi€n quy trinh niy

- VP: Vdn phdng Trudng

- TCKT: Phdng Tdi chinh - Kti to6n

- DVDN: Ecrn vi dC nghi @cvn vi thgc hiQn viQc de nghi HiQu tru&ng khen ho{c khen

thu0ng cho c6 nh6n, t4p thi5, t6 chric thuQc pham vi, dtii tuqng 6p dpng cria quy trinh

ndY)

- DH: Dai hgc

- CQ: Chinh quy

- VLVH: Vta ldm vira hgc

- SV: Sinh vi6n

- NH: Ngudi hgc

V. NQI DUNG

1. Luu tli)

Ap dung luu dO md s6 CTCT.QT.0001.01
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Quy trinh thr,rc hi€n khen thrr&ng ngudi hgc vi c6c ho?t dQne phong trio
nghiGn cr?u khoa hgc, hgc tfp, rdn luyQn tai Tnrdng DEi hgc Kinh tdTP. Hb Chi Minh

Luu db CTCT.QT.0001.01 - Phi6n bin 1.0
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BTIOC errY rnins
TRACH
NHIE,M
TITII. C
HIEN

r4I LrEIr
/BIEU MAU

1 DC nghi khen ho{c khen thu&ng DVDN MAu

crcT.QT.000r.02

2 Ki6m tra tinh ho. p lQ, chuyiSn duyQt CTCT

aJ Trinh Hi6u tru&ng duyQt VP

4 Nhan vd xri ly k6t qui HiQu trudng duyQt VP

5 Chuy6n trd CTCT k6t qu6 duyQt VP

6 ThUc hiQn thri tuc ban hdnh quy0t dinh khen

thu&ng

CTCT

7 Cung c6p, b6 sung dAy dri vi chi ti6t th6ng

tin khen thuong
DVDN M5u

CTCT.QT.0001.03

8 Ki0m tra chi ti6t dn liQu khen thudng CTCT

9 Trinh lr..li,, 
"6p 

sO quy6t dinh khen thudng VP, CTCT

10 In giSy khen, tl6ng d6u CTCT, VP

Giao - nhan gi6y khen, danh siich thuong
,i
(neu co)

CTCT,

DVDN,
TCKT

MAu

CTCT.QT.000r.04

t2 Thgc hiQn nghi thric trao giAy khen, phi$
thu0ng (ntiu c6)

CTCT,

DVEN,
TCKT

2. Di6n giii cric buric thgc hiQn quy trinh

2.1. Bufc 1

DVDN l{p td trinh Hi€u truong theo mdu CTCT.QT.0001.02 vC viQc khen thu0ng
ngudi hgc ho{c don vi, c6 nh6n c6 thdnh tich th6ng qua bQ phan php tr6ch thuQc Phdng

COng t6c chfnh tri.

Trucrng h-o. p viQc khen thu&ng ld c6ng t6c thudng ky dA c6 vdn b6n th6ng ntr6t ttl trudc
cria HQi dting khen thu&ng - lcj'luflt UEH (vi du: khen thu&ng sinh vi6n DHCQ t6t nghiQp

xu6t sic, gi6i; khen thudng sinh vi6n DH VLVH tOt nghiQp xu6t s6c, gi6i, khri) thi nh6n su

dugc phdn c6ng cta DVDN ptrOi trqp vdi nh6n sU phU tr6ch c6ng t6c khen thu&ng cira
Phdng CTCT d6 thUc hiQn. C6ng t6c ph6i hqp c6 thiS thUc hi6n qua trao d6i v5n b6n ho{c
hQ thdng email UEH.

2.2. Bvfic 2

Phong CTCT nh4n to trinh, kiOm tra vd x5c thuc vA trinh thric, nQi dung khen thu0ng.
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2.2.1. BuOc 2.a

Truong hcr-p to trinh dring quy ilinh, phu ho. p vdi cAp dQ khen thu0ng bang hinh thric
Gi6y khen cria HiQu trudng, Phdng CTCT c6 tr6ch nhiQm chuy6n td trinh d6n Vdn phdng

Trudng Oe tnu ky trinh HiQu truong duyQt.

Trudng hqp ddy ld cdng tiic thuong lcj,, Phong CTCT chri tlQng thgc hiQn viQc sopn

th6o quy6t dinh, chuAn bi danh sdch khen thudng (Bu6c 6).

2.2.2. Budc 2.b

Trudng h-o. p to trinh kh6ng dring quy tlinh ho{c kh6ng pht h-o. p v6i c6p dQ khen thu&ng
bing hinh thric Gi6y khen cria Hi6u trudng, Phdng Cdng tric tri c6 nhiQm vU h6 trg DVDN
chinh sria, b6 sung hinh thric, n6i dung td trinh ho{c tu v6n hu6ng thUc hiQn khen thu&ng
phu hqp v6i nQi dung dflt ra cl ,a DVDN.

Trudng hqp ddy kh6ng phni ld c6ng t5c thudng ky dA dugc th6ng ntr6t Uing vdn bin
vd kh6ng c6 td trinh HiQu tru&ng, Phdng CTCT c6 nhiQm vu hudng d6n DVDN thgc hiQn

td trinh theo y6u cAu cria quy trinh.

2.3. Budc 3

Thu lcy Hi6u truong ho{c nhdn sg clugc ph6n c6ng thuQc VIn phdng Trudng c6 tr6ch
nhiQm trinh HiQu tru0ng duyQt (Bu6c 3.a). Trong trucrng hqp hinh thric chua dat hoic nQi

dung td trinh kh6ng ph6n 6nh 16 v5n d0 dugc df;t ra, VIn phdng Trudng c6 triich nhiQm

chuyi5n trd td trinh vd Phdng CTCT (Bu6c 3.b).

2.4. BvOc 4

HiQu trucrng xem x6t vd bft ph0 vdo td trinh, c6 2 trucrng hqp xtry ra: trudng ho. p to
trinh ilugc Hi6u trucvng d6ng y vd cho phdp thUc hi6n todn b0 vd mQt phAn nQi dung to
trinh (Bu6c 4.a);trudng hcr-p HiQu trudng kh6ng d6ng y voi n6i dung td trinh (Bu6c 4.b).

2.5. Buri'c 5

Cdn cri vdo brit ph6 cta Hiqu trudng, Vdn phdng Truong chuy6n td trinh d6n Phdng

CTCT t16 thgc hiQn (Bu6c 5.a); ho{c Vln phdng Trudng c6 nhiQm vu luu bdn sao td trinh
vd chuy6n tr6 td trinh gdc vC fhOng CTCT (Bu6c 5.b).

2.6. Bv6c 6

Phdng CTCT ptrOi trqp EVDN thyc hiQn ciic thri tuc ctti ban hdnh quytit dinh khen

thu&ng (Budc 6.a). Truong hqp to trinh khdng nhfln dugc sg d6ng y ci,r- HiQu tru&ng,

Phdng CTCT c6 triich nhiEm phin h6i ktit qu6 ct6n DVDN vd ti6n hinh luu hti so td trinh
(Budc 6.b).

2.7. Bu6c 7

DVDN chu6n bi dt liQu theo m6u CTCT.QT.0001.03, cung cip cdc nQi dung giim:

2.7.1. 56 lugng, nQi dung, hg t6n, mE s6 nguoi hgc (sinh vi€n, hgc vi6n, nghiCn cr?u

sinh), 16p, kh6a, khoa, ngdnh hgc, chric danh, chric vq, nQi dung thanh tich vi th6ng tin cii

nhdn, td chric dugc khen thudng.

2.7.2. Thdi gian, ilia ttiOm dU kitin t6 chftc sU kiQn khen thu&ng.
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2.7.3. C6c y6u cAu kh6c cria DVDN.

2.8. Buri'c 8

Phdng CTCT ki€m tra danh s6ch, dft liQu. Trudng hqp dfr liqu dAy rtri, d4t y6u cAu,

Phdng CTCT so4n th6o quy6t dinh khen thudng, chuyi5n v[n bin d6n Vdn phdng Trudng

th6ng qua hQ th6ng "UEH online office" (Bu6c 08.a).

Trudng ho. p thi6u dt liQu, Phdng CTCT c6 trilch nhiQm y6u cAu DVDN b6 sung (Bu6c

8.b) tru6c khi thpc hiQn viQc soan th6o quytit dfnh khen thu0ng.

2.9. Bufc 9

VIn phdng Trudng c6 tr6ch nhiQm ti6n hdnh ki6m tra, c6p s6 quy6t dinh tr0n hQ th6ng

"[JEH online office". Phdng CTCT c6 triich nhiQm in, ky nh5y vd chuy6n Vdn phdng

Trudng trinh HiQu trudng ky ban hdnh quy6t dinh.

2.10. Bufc 10

2.10.1. Bu6c 10.a

Sau khi dd c6 sO quy6t dinh, Phdng CTCT c6 tr6ch nhiQm ti6n hdnh in gi6y khen, ph6i
h-o. p v6i Vdn phdng Trudng hodn t6t viQc trinh ky vd d6ng d5u tr6n giSy khen.

N6u c6 phAn thuOng ld hiQn kim theo quy ch6 chi ti€u nQi b0 cria UEH, Phdng CTCT
c6 tr6ch nhiqm lap danh s5ch nh4n thudng dinh kdm quy6t rllnh. HAng n[m, Phdng CTCT

-l .1 'c6 nhi€m w de xudt di6u chinh mric thudng phu hop v6i di6u kiQn thgc t6.

2.10.2.Bu6c l0.b

Phong CTCT ti6n hdnh luu h6 so khen thu&ng, c6ng b6 quyiSt ilinh vd th6ng tin di kdm

tr6n chuy6n mpc ctct.ueh.edu.vn/khenthuong thuQc website Phdng CTCT.

2.11. Buri,c 11:

2.ll.l. Bu6c 1 1.a

Phdng CTCT lap bi6n bin theo m6u CTCT.QT.0001.04 vd bdn giao DVDN hti so khen

thu&ng dd hodn tSt,bao gOm: quy6t dinh khen thu&ng, gi6ry khen vd danh s6ch nhdn thudng
,A
(neu co).

2.11.2. Bu6c 11.b

Trudng hqp viQc khen thudng c6 phAn thuong ld hiQn kim kdm theo gi6y khen, Phdng

CTCT c6 tr6ch nhiQm cung c6p cho Phdng TCKT h6 so gtim: quyi5t dinh khen thu&ng vd
danh s6ch nhpn thuong qua email UEH.

Phdng TCKT c6 tr6ch nhiQm phdn c6ng nhdn sg gi6i quytit cho ngudi hqc nhfln thuong.

N6u DVDN tU chi thudng, h6 so sE duoc Phdng CTCT bdn giao cho DVDN vd DVDN
c6 trdchnhiQm chi vd quytit toiln theo quy ilfnh.

2.t2.Buitc 12

EVDN ti6n hdnh thUc hiQn nghi thr?c trao gi6y khen theo dtng ti6n rtQ da dO ra vd
hu6ng ddn nguoi hgc d6n Phdng TCKT nh4n thu0ng theo quy ttinh.
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DVDN c6 tr6ch nhiQm thUc hiQn luu h6 scv vd minh chimg v6 viQc da ti6n hdnh t6 chric

khen thudng.

VI. TAI LIEU LUU TRII

vrl. cAc BIEU vrAu piNn rtvr

STT
A\

TEN TAI LIEU DoN VI
LUU

THOI GIAN
LUU

1 To trinh khen thu&ng CTCT 1 ndm

2 Quy0t dinh khen thudng VP, CTCT, DVDN, TCKT l0 nam

aJ Th6ng tin khen thudng (s6

quytit dinh, danh s6ch...) tryc
tuy6n tpi

ctct. ueh. edu.vn/khenthuong

CTCT 10 ndm

STT
MA HIEU

BIEU MAU rNN BIEU NNAU

1 CTCT.QT.0001.02 Mhu to trinh khen thu&ng

2 CTCT.QT.0001.03 Mdu cung c6p d[ li6u khen thudng

aJ CTCT.QT.0001.04 MAu bi6n bin bdn giao quy6t dfnh, gi6y khen
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Ner DUNG cAP NHAT, sO suNc
Ngdv

hi€u lUc
NQi dung cff NQi dung di6u chinh

Ngudi
sopn th6o

Ngudi
kii5m tra

Ban Gi6m hiQu
phr,r tr6ch don vi
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