HOC VIEN KIEN TAO SU NGHIEP 5.0.C DAY THAT  HOC THAT - LAM VIEC THAT

. b\)‘ SOC institute

e Vitri: Admin Intern

e Lam viéc tai: 180/45/26 Nguyén Hitu Canh P.22 Q. Binh Thanh

e Thoi gian lam viéc : tdi thiéu 3 budi/ tuan

e (63 budi lam: Budi 1 (8h-12h), Budi 2 (13h-17h), Budi 3 (18h-22h)

Ghi chép lai cac nghiép vu ké toan phat sinh

Giai quyét cac van dé lién quan t6i quyén va nghia vu cua hoc vién va giang vién
Lén cong ng cac khoan phai thu, phai tra, theo ddi, thu hoi cong no, theo doi va ddi chiéu
cac khoan phai tra

Cap nhat thong tin hoc vién va nhap vao phdn mém quan 1y cua cong ty
Soan va guri bién nhéan, héa don cho hoc vién

Kiém soat, luu trit toan bd ching tir cong ty

Quan 1y van phong pham, tai san ctia cong ty
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Can than, ti mi, trung thyc,nhanh nhen, gidi quyét van de tot
Thich 1am viéc vdi sb, gidy to va ¢ kha nang lam viéc doc 1ap

Thai d96 tich cuc, khéo 1éo, chu dong, hoa déng, vui vé, lam viéc c¢o trach nhiém
C6 dinh huéng gan bo 1au dai va mong mudn tré thanh team leader trong tuong lai
Uu tién cac ban hoc ké toan hodc cac khoi nganh lién quan dén kinh té

Hudng cac uu dai khi dang ky cac khoa hoc tai S.0.C

Tham gia mién phi workshop, demo, webinar vé Marketing, Logistic, Human Resources,...
e Co hoi tro thanh nhén vién chinh thirc (part-time, full-time) v6i mirc luvong va phuc loi hap
dan.

Pugc dinh hudng dé thing tién thanh Team Leader, Supervisor.

Company trip, Team building 2 lan/ndm

Nhan qua moi dip le Tét, 8/3, Trung Thu, 20/10, , Noel, li xi Tét . _
Happy hour hang tudn, c6 db dn va nude ngot mién phi tai cong ty. -1

e Dién form tng tuyén tai https:/forms.gle/QsBQuepYcU3nyNAGA
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