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I. MUC PIiCH

Quy trinh nay nhim hudng dan cach thirc hd trg viéc 1am cho ngudi hoc tir bude tiép nhan

thong tin, xt ly thong tin dén cach thie trién khai cac hoat dong hd trg viéc 1am cta cac d6i

tac c6 nhu cau. '

II. PHAM VI AP DUNG

1. Pham vi 4p dung: Ap dung cho tAt ca cac ddi tuong ngudi hoc cia UEH va ca cyu sinh
vién mudn tim kiém va thay d6i viéc lam...

2. P6i twong ap dung: Quy trinh nay dugc 4p dung cho chuyén vién thuc hign nhiém vu li€n

quan; cic don vi phdi hop, cac doanh nghiép, ngudi hoc ¢6 nhu cAu tim kiém viéc lam.

IIl. CAN CU PHAP LY

- Can ctr Luat Gido duc dai hoc ngay 18 thang 6 nam 2012 va Luét stra dbi, bd sung mot
s6 diéu ctia Luat Gido duc dai hoc ngay 19 thang 11 ndm 2018.

- Can ctr Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 ndm 2019 ctia Chinh pht Quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat stra ddi, bd sung mot s6 didu cua
Luét Gido duc dai hoc.

- Nghi quyét s6 40/NQ-DHKT-HDT ngay 08/10/2021 ctia Hoi ddng trudng vé viée ban
hanh Quy ché tb chirc va hoat dong ctia Trudng Pai hoc Kinh té TP. H6 Chi Minh.

_ Nghi quyét s 48/NQ-DHKT-HPT ngay 8/10/2021 ctia Hoi ddng trudng vé viée ban
hanh Quy ché & chirc hoat dong ctia Trudng thudc Trudong Pai hoc Kinh t& TP. H Chi Minh.

- Cién clr vao chirc nang, nhiém vu Phong Cham séc va hd trg ngudi hoc.

IV. GIAI THICH TU NGU VA CAC TU VIET TAT

1. Giai thich tir ngir: Chuyén vién phu trach: 12 ngudi duge lanh dao phén cong thuc
hi€n cong viéc.
2. Cic tir viét tit:

- UEH: Truong Pai hoc Kinh t& TP. H5 Chi Minh

- BGH: Ban Giam hi€u

- DN: Doanh nghiép hay don vi tuyén dung c6 phap nhén
- NH: Nguoi hoc

- DSA: Phong Cham séc va hd trg ngudi hoc;

V. NQI DUNG
1. Lwu dd
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2. Dién giai cdc bude thywe hién quy trinh:

Buwéc 1: Tiép nhin nhu ciu

Khi c6 nhu cu tuyén dung lao ddng, cac DN tién hanh ding ky online thong tin tuyén dung
thong qua cong viéc lam UEH tai www.vieclam.ueh.edu.vn.

-Trudng hop cén tu véan, vui long lién hé qua email: dsa@ueh.edu.vn; dién thoai
028.7306.1976 hodc fanpage DSA https://www.facebook.com/dsa;

Céc ndi dung cin c6 ciia théng tin tuyén dung:

- Gi6i thidu vé cong ty.

- Vi trf tuyén dung.

- S6 lwong tmg vién mdi vi tri.

- MO ta cong vi€c cua ting vi tri tuyén dung;

- Quyén loi ca timg vi tri tuyén dung.

- Céch thtre va dia chi ndp hd so ting tuyén.

- Han chét tmg tuyén (néu c6).

- Théng tin ctia ngudi lién hé...

Buwoc 2: Xdc minh thong tin

Chuyén vién phu trach tiép nhan thong tin sau do tién hanh x4c minh lai théng tin phdp nhan
doanh nghiép va linh vuc hoat dong lién quan dén thong tin tuyén dung ctia DN:

- Néu théng tin ctia DN va thong tin tuyén dung diy dd va 16 rang thi tiép tuc thuc hién bude 3.

- Néu thong tin cia DN hodc thong tin tuyén dung chua rd thi yéu cAu DN bd sung thong tin

nhu budce 1.

Buwéc 3: Doanh nghiép lya chon dich vu va thanh todn

Sau khi doanh nghiép ding ky, chuyén vién DSA x4c minh du thong tin doanh nghi€p, hé
théng chuyén qua cong payment dé doanh nghiép tién hanh lua chon dich vu va thanh toén.

Céc gbi hd trg nhur sau ¢é DN chon:
1. Diang thdng bao 1én website, facebook, cdng thong tin viéc lam (30 ngay).
2. Gui Email thong tin tuyén dung dén v6i nhém d6i twong tiém ning.
3. Ding Poster tuyén dung/chuong trinh 1én website, cbng thong tin viéc lam;
4. Chiéu LCD, LED v2 thong tin tuyén dung (doanh nghiép cung cép) (15 ngay).
5. Hb tro tuyén dung (Headhunter).
6. Taihd so tmg vién trén Cdng thong tin viéc lam;
7. HO tro dit gian hang/may booth phat/gidi thigu san phdm dén ngudi hoc;
8. Hoi thao/ Workshop/ Career Talk.
9. Career Fair.

Buwéc 4: Thuc hién dich vu theo théa thudn va trién khai thong tin dén NH

Sau khi hé théng xé4c nhan DN lua chon céc géi dich vu va hoan thanh chuyén tién dich vu,
chuyén vién phu trach thuc hién cdc cong viéc lién quan theo théa thuén va thong bao két qua thuc
hién cdng viéc cho DN qua email (néu co).



Chuyén vién phu trach thuc hién truyén thong dén ngudi hoc theo cc hinh thirc doanh
nghié€p da lya chon trong 09 géi hd tro; déng thoi hod tro tu vén, giai dép thiic méc cho ngudi hoc
(néu cb).

Buwdc 5: Theo doi két qua thwe hién va gidi ddp thong tin dén ngwoi hoc

Chuyén vién phu trach cé trach nhiém phdi hop véi DN d8 h3 tro DN tim kiém tmg vién
phi hop, ndm bét thong tin vé viéc cac ing vién c6 dap Gmg nhu ciu tuyén dung va théng ké s6
lugng ng vién ¢6 viée 1am hang ndm théng qua chuong trinh h trg viée 1am tir DSA.

Buéc 6: Khao sat/ghi nhan thong tin tuyén dung tir doanh nghiép d& ndm bat thong tin va
cai tién dich vu.

Buwoce 7: Cap nhit hé so va bdo cdo theo quy dinh

Sau khi hoan tt qué trinh vién chirc phu trach théng ké, téng hop bédo céo két qua thuc hién
theo dinh ky va luu hé so theo quy dinh.
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1 CSHTNH.QT.03.01 Bang phi dich vu

2 CSHTNH.QT.03.02 Béo céo tdng hop
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BANG PHI DICH VU (Trén cong payment)

MaAu: CSHTNH.QT.03.01

1 pE e Noi dung dich vu Ponvitinh | Sétidn | DK
T dich vu
Ping DSA ding thong tin tuyén dung trén: L
thong bao | - Website Phong: http://dsa.ueh.edu.vn; Ta 3 vitri 2.500.000d | O
Ién - Facebook ctia Phong:
website, httgs://Www.facebook.com/DSA.UEH
1 | facebook, |- Cong thong tin viéc lam UEH
cong https://Viecwlam.ueh.edu.vn/ Duél 3 vitd 1.500.000d | ]
thong tin | Dac biét Cong thong tin viée lam con ¢6 '
viéc lam chuc nang gui CV cla Ung vién Uung
(30 ngay) | tuyén dén email ctia doanh nghiép.
DSA gtri email dén Top tmg vién theo ‘
> | Giti Email tiéu chi doanh nghiép lwa chon (vidu50 | 1 go1 gom 50 1.000.000d | [
g vién c6 diém hoc tap cao nhét ctia sinh vién
khoa, nganh ...)
Piang
f}(:if:l DSA ding Poster chuong trinh trén:
Wrong - Website Phong (khi click vao poster
it 1 s link dén website ciia co )
3 | website, i site cua cong ty 30 ngay 2.000.000d | []
facebook http://dsa.ueh.edu.vn;
cdn > | - Cong thong tin viéc lam UEH
e https://vieclam.ueh.edu.vn/
thong tin
viéc lam
Ch.;(
peeyy 7 LOD 2.000.000d/ |
Y Sau khi nh4n va kiém duyét thong tin 1 cosd
LED ve 2 . £
A tuyén dung (poster, clip), DSA phoi
thong tin g 2 - «
PINE th v6i cac don vi lién quan trinh
4| s chiéu trén cac LCD, LED tai co s A
( doagrlh (59C Nguyen binh Chieu, Quén 3) va LED 4.000.000d/ 0
oA co s& B (279 Nguyen Tri Phuong, 1 cosé
nghiép Py
P Quan 10)
cung cap)
(15 ngay)
DSA hd trg doanh nghiép thuc hién Une vid 1 thang
ng vién
quy trinh tuyén dung hoan chinh phu g 2 luong
x uoc tuyen ; O
Ho tro hop véi vi tri cong viée theo y€u cau ; . gross/ img
z chinh thirc A
S | tuyén cta doanh nghiép ] vién
dung DSA sang loc va phong van cac vong U e gk 1.500.000
X A X P 1 ok ng vién tiem R o
dau sau d6 chuyén danh séch img vién o AL X triéu/ img 0
_— DA nang dé xuat s
tim nang cho doanh nghiép vién
Taiho so | 3 [uot tai Free Free 0
6 | irng vién _
trén Cong 10 luot tai 20.000 200.000 d U




thong tin | 50 gt i 16.000 800.000d | []
viéc lam
100 luot tai 15.000 1.500.000 d
" 5 Ngay thu 1:
HO trq dat i3 ey [220300kh
gian i ) uo1 5 ngay \ rA.
hing/mdy | DSA thim dinh san phim dm bao phil Nggy s |
b s o S e 200 -250k/h
7 ooth hop véi ngudi hoc, xuc tién cac thi tuc
phat/giéi | lién quan va giam sat qua trinh thuc Ngay thir 2: 0
thiéu san | hién. Tren 3 200 -250k/h
A & rén 3 nga
phar‘n. gen &Y Ngay tht 2: 0
ngworhoc 200 -250k/h
woitho | pSA phdi hop voi cong ty t chitc Hoi 7
8 C P thao, Workshop, Career Talk dé gidi Tham khao biéu phi duéi [
AreEr | thigu co hoi nghé nghiép dén sinh vién
Talk . 01 nghe nghiep
C Career Fair duoc td chirc hang naim 1a | Tuy theo quy md tb chirc s&
areer . , A o o ; i : ; A
9 Fair noi cung Gmg nguon nhan luc hiéu qué, | c6 mutc phi tham gia cu the ]
c6 chat luvong cao cho doanh nghiép phu hop
BANG BAO PHI DICH VU THAM KHAO AP DUNG CHO HOQI
THAO/WORKSHOP/CAREER TALK
ST . , A A A oA
T Chi phi Noi dung cu the So tieén bK
Phong hoi thao (100 chd) 6.000.000d | U
{ Chi phi cho thué Phong hdi thao (150 - 170 chd) 8.500.000d4 | [
hi trwomg Hoi truomg (300 ch) 20.000.000d | [
Hoi truong (900 chd) 25.000.0004 | [J
Chi phi truyén thong bét bude 4.000.000d | [
Truyén thong trinh
chiéu LCD co s¢ A 0
(10 ngay)
» | Chi phi truyén ‘ 2.000.000
thong Chi phi truyén thong Truyen thong qua
(tiy chon) email dén sinh vién: ]
2.000.000
Truy€n thong 7
Facebook ads toi thiéu U
5.000.000




Dit ban truyén thong

(05 ngay lam viéc):
5.000.000
; | Chiphinhansy | .. 6.000.000d —
hd tro o1 8.000.000d

Cic chi phi khac,
tuy de xuat cia

4 | doanh nghiép (vin | Goi Theo nhu cau ctua

nghé UEH, doanh nghiép
MC,...)
* Ghi cha:

- Cong ty c6 thé chon 1 hodc nhiéu dich vu bang cach danh ddu X vao [J
- Mitc phi chua bao gdm 10% thué.
- Cong ty s& déng phi cho DSA trudce khi thuc hién dich vu.
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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP. HCM Poc lap — Tw do — Hanh phic

TP. Ho Chi Minh, ngdy ... théng ncim 202_

DANH SACH DOANH NGHIEP TUYEN DUNG

DON VI THUC HIEN: ...ooviviiiieiieeeveeee e,
STT Tén doanh Hinh thire Link dang S6 lrong Ghi chua
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