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d9 can„ Chuyen nganh 

A yeu cau NAng ltrc Ky nang 

trong cong tic ke Wan cila ca quan, don vi. 
- Xir 1Y cong viec nhanh, dung qui dinh tai chinh. 
- CO kinh nghiem lam viec trong linh virc ke toan. 
- CO pham chat dao dim, trung thuc, can than, kY luting. 

7 Luu tril 1 V.01.02.02 Cao 
ding 

tra len 

Van thu, luu tril 
tra len; neu tot 
nghiep dai hoc 
chuyen nganh 
khac thi phai c6 
chi:mg chi boi 
duang hen thirc, 
ky nang nghiep vu 
chuyen nganh luu 
tit 

- Nam (Iliac cac chit truing, duang 16i cila Ding. chinh sach, phap 
luat cila Nha nuac ve cong tic luu hit kien thirc va ky nang co ban 
ve,hoat dung luu tit; vi tri, chirc nang, nhie9 vu, ca cau to chirc va 
moi quan he cfra ca quan, don vi trong he th8ng to chirc NI may nha 
nuac. 
- Co fling luc thuc hien duac cac quy trinh, thu Arc nghiep vu luu tra 
theo quy dinh. 
- Nam duac va c6 fling luc thuc hien tot cac nguyen tic bao ve tai 
lieu luu air, quy pham kyr thuat nham dam bao an toan, bio mat cho 
kho luu tit, tai lieu luu till va trang thiet bi bao quan, sit dung tai 
lieu. 

K9 nang phiii hap; xir ly 
tinh huong; giao tiep, 
*rig xir 
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2. Tien chuAn ye van Wang, chti•ng chi: 
a) Van Wing: 

Co bang tot nghiep 1Jai hoc, Cao dang, Trung cap tra len chuyen nganh dao t4o phii hop vai yeu cau vi tri viec lam can tuyen. 
b) Chting chi: 

- Chirng chi ngoai nger: 

+ 	voi cac vi tri lam viec yeti cau trinh de Dai hoc, Cao (ring tra len: 


